
 

THE PUNJAB STATE 

COOPERATIVE HOUSING 

FEDERATION SERVICE 

RULES, 2001 

 

 

 

 

 

 

 

Bzpo$jkT{f;zr$;j-1$156$2461                                        fwshL 26H02H2001 



 1 

tb'A 

 ofi;Noko, 

 ;fjekoh ;GktK gzikp 

 uzvhrVQ . 

tZb 

 gqpzXe fBod/ô e 

 jkT{;c?v, gzikp, uzvhrVQ . 

ftô kL gzikp jkT{;c?v d/ eowukohnK d/ ;/tk fB:wK dh ;'X pko/ . 

jtkbkL nkg d/ gZso BzL nwbk$JhHJ/H 2$9277 fwsh 27H07H1999 ns/ gZso BzK 9789 fwsh 11H09H2000 

:kd gZsoL 

 jkT{;c?v gzikp d/ eowukohnK d/ ;/tk fB:wK 1976 dh w[ezwb ;'X, gzikp ;fjekoh ;GktK o{b÷  1963 d/ o{b 28 nXhB 

ofi;Noko ;fjekoh ;GktK gzikp uzvhrVQ tb'A eoB dh gqtkBrh fdZsh iKdh j?. ;'X dh ekgh (gzBk-1 s'A 37) fJ; gZso d/ Bkb BZEh eoe/ 

G/ih iKdh j?. ;'X j'J/ ;oft; o{b÷  2001 B{z gBe'c?Zv uzvhrVQ, gk;'A fgqzN eotk e/ 10 ekghnK fJ; dcso B{z fGitkJhnK ikD. 

 fJj gZso ofi;Noko, ;fjekoh ;GktK dh g{ot gqtkBrh T[gozs ikoh ehsk iKdk j?. 

BZEhL T[go'es nB[;ko;jh$- 

tXhe ofi;Noko (vhH) 

tkL ofi;Noko, ;fjekoh ;GktK 

gzikp, uzvhrVQ 



 

 

The Punjab State Co-operative 

Housing Federation Service Rules, 2001 

1.  SHORT TITLE, COMMENCEMENT AND APPLICATION 

a) These rules shall be called the Punjab State Federation of Cooperative 

House Building Societies Ltd., 'Housefed' Service Rules, hereinafter called 

Housefed Service Rules 2001. 

b) They shall come into force from the date of approval by the Registrar, 

Cooperative Societies Punjab and supersede all previous rules on the 

subject in-force in Punjab Housefed. 

c) These rules shall apply to all employees working under the control of the 

Housefed except those on adhoc, daily wages and contractual basis. 

However the employees taken on deputation shall be governed by the 

respective terms and conditions of foreign service Provided further that 

nothing in these rules shall effect the application of any other Iaw, 

statutory rules or regulation for the time being inforce. 

 

 

2.  CATEGORISATION OF SERVICE: 

a) The posts under the Housefed service rules are as given in Annexure-A and 

shall be graded as group 'A' 'B', 'C', and 'D' alongwith their number, mode of 

recruitment and qualifications. 

b)  Subject to the prior approval of Registrar, Cooperative Societies, Punjab, 

the Board of Director's of Punjab State Federation of Cooperative House 

Building Societies Ltd., Ropar (Housefed) shall, however be competent to 

add: or delete any. category of service from Annexure-A or enhance or 

reduce the strength of any such category of service or improve the 

qualifications, modify the mode of recruitment and qualifying service for 

promotion. 

 

3. DEFINITIONS 

(a) "Administrative Committee" means the Committee Constituted by the 

Board of Director's of Punjab State Federation of Cooperative House 

Building Societies, Ltd., 

(b) "Housefed" means the Punjab State Federation of Cooperative House 

Building Societies, Ltd., 

(c) "Board' means the Board of Director's of Housefed Constituted under the 
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Bye-laws or administrator/any other arrangement made by the Registrar, 

Cooperative Societies, Punjab. 

(d)  "Categorisation of Service' means Gradation of services of Housefed into 

group A,B,C and D as annexure 'A'. 

(e) "Chairman" means the Chairman of the Punjab State Federation of 

Cooperative House Building Societies, Ltd., 

(f) deleted. 

(g) "Registrar' means the Registrar, Cooperative Societies, Punjab or any other 

officer vested with the powers of Registrar. 

(h)  "Government" means the Government of Punjab. 

(i) "Direct recruitment' means the appointment made otherwise than by 

promotion from within the service or by transfer or deputation. 

U)  "Salary" means the basic pay inclusive of any emoluments which may 

specifically be treated as pay by the Managing Director as per rule 2.44 of 

Punjab Civil services Rule Vol-I, Part-I 

(k).  "Family" means as defined In rule 2.13 of the Punjab Civil Services Rules 

Vol-I, Part-I, 

(I) "punishing authority" means as mentioned in annexure 'B'. 

(m)  "Appointing authority" means as mentioned in Annexure "B". 

(n) "Bye-laws' means the registered Bye-laws of Housefed. 

 

(o)  "Managing Director" means the Managing Director of Housefed appointed 

by the Govt. under the provisions of Punjab Cooperative Societies Act, 

1961. 

(p) Act means the Punjab Cooperative Societies Act, 1961. 

(q) Rules means the Punjab Cooperative Societies Rules 1963 as amended from 

time to time. 

(r) Employees" means any person appointed to any service or post in 

connection with the affairs of the Housefed except appointed on adhoc 

basis, daily wages and contractual basis; 

 

4. AUTHORITY TO IMPLEMENT THESE RULES: 

 These rules shall be implemented by the Managing Director of the 

Housefed. 

 

5. FINANCIAL LIABILITIES OF HOUSEFED TOWARDS THE SERVICE. 
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a) Unless otherwise provided in these rules an employee appointed to any 

post shall draw pay in the scale of the post at such rate and allowances as 

are admissible to Govt. employees & approved by the Registrar. 

b) No employee while in the service of the Housefed shall  

 

         except with the permission of the Appointing Authority as per Govt rules 

and instructions in this behalf accept any other employment/pay or 

honorarium or fee from any other source. 

 

6. 

I) Mode of recruitment and general conditions of services. Managing Directors 

shall be appointed by the Government. Appointment to all posts shall be 

made by the M.D. or a committee constituted by him. 

(a) Mode of recruitment: 

i) By direct recruitment or by circulation. 

ii) By promotion. 

iii)  By transfer on deputation as specified in Annexure-A. 

II) a)  No person shall be recruited and appointed if he is not a citizen of India 

provided that appointment to the post of category D shall be made from 

amongst those who are domiciles of Punjab. 

b) No person shall be appointed to the service (s) by direct recruitment unless 

he produced :- 

i) A certificate of character from the principal Academic Officer of the 

University, College, School  

         or Institute last attended, if any, and similar certificate from two 

responsible persons not being his relatives, who are well acquainted 

with him in his private life and are unconnected with his University, 

College, school or Institute. 

ii)  An affidavit to the effect that he was never convicted for any 

criminal offence involving moral turpitude and that he was never 

dismissed or removed from service of any state governments Govt. 

of India or of any Public Sector Undertaking or any other institution 

including Cooperatives. Provided further that appointment to the 

services by promotion shall be purely by Selection on the basis of 

seniority-cum-merit. 

c)  No person shall be recruited and appointed to the service by direct 

recruitment, if he is less than 18 years of age and above 35 years of age on 

the date of application for the concerned post. However relaxation in age 
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to those on compassionate grounds will be as per Govt. Instructions. 

d)  No person shall be appointed in the service/services if he has previously 

been dismissed or removed or discharged (except retrenchment for want of 

vacancy) from the service of any Govt. department or 

Institutions/Corporation/Board or Cooperative Society or has been 

convicted by the Court of law on ground of moral turpitude. 

e)  No person shall be appointed to the service/services by direct recruitment 

unless he possesses the qualifications/experience as prescribed for the 

post to which he is appointed as per details given in Annexure-A. 

f) No person shall be appointed In the Housefed covered by these rules to 

whom any of the Directors/officer/officials of the Housefed is related 

within the definition of Rule 2 (k) of the Rules. However he may be 

appointed with prior approval of Registrar. 

g) No person who has entered into or contracted a marriage with a person 

having a spouse living or who having a spouse living has entered into or 

contracted a marriage with any person shall be appointed to the service. 

Provided that if the Appointing Authority is satisfied that such a marriage is 

permissible under the personal law applicable to a particular person, and 

other party to the marriage and that there were legally valid grounds for 

so doing, may exempt any person from the operation of this rule. 

Nature of appointment 

          As per Annexure 'A'. 

III) Reservation Policy: 

Housefed will follow reservation policy as per instructions  

 

of the Govt. issued from time to time. 

IV)  Commencement of Service 

Service shall be deemed to commence from the working day on which the 

employee reports for duty on the appointment, if the reports for duty in 

the afternoon the services shall be deemed to commence from the 

following day. 

 

7. PROBATION: 

A person appointed to any post in the service shall remain on probation for a 

period of two years, extendable to 3 years, if recruited by direct appointment 

and one year extendable to two years if appointed otherwise :- 

Provided that 

a)  Any period, after such appointment spent on deputation on a 
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corresponding or a higher post shall count towards the period of probation; 

b)  In the case of an appointment by transfer, any period of work on an 

equivalent or higher rank, prior to appointment to the service, may In the 

disc retion of the appointing authority, be allowed to count towards the 

period of probation 

c) Any period of officiating appointment to the service shall be reckoned as 

period spent on probation ; and 

d) Any kind of leave not exceeding six months during or at the end of period 

of probation, shall be counted towards the period of probation; 

e)   A person recruited directly otherwise not complete the probation period 

successfully and work and conduct is found unsatisfactory and If he falls to 

pass the departmental examination if any prescribed In service rules The 

appointing authority may extend the probation period upto the period of 

one year only in case of direct recruitment or otherwise; 

2.  If in the opinion of the appointing authority, the work and conduct of a 

person during the period of probation Is not satisfactory or If he has failed 

to pass the departmental examination, if any prescribed in service rules 

within a period not exceeding two and a half years from the date of 

appointment, if may, 

a) If such person is appointed by direct appointment, dispense with his 

services, or revert him to a post on which he held lien prior to his 

appointment to the service by direct appointment and 

b) If such person is appointed otherwise :- 

i)  revert him to his former post; or 

ii)  deal with him in such other manner as the terms and conditions Of 

the previous appointment permit. 

3. On the completion of the period of probation of a person the appointing 

authority may:- 

a) If his work and conduct has, in its opinion been satisfactory 

i)  Confirm such person, from the date of his appointment or from the 

date he completes his period of probation satisfactorily if he Is -not 

already confirmed; or 

ii)  declare that he has completed his probation satisfactorily if he is 

already confirmed; or 

b)  If his work and conduct has not been, in its opinion, satisfactory or if he 

has failed to pass the Departmental examination, if any, specified in the 

Service Rules -.- 

i)  Dispense with the services, if appointed by direct appointment or if 

appointed otherwise revert him to his former post or deal with him 



 5 

in such other manner as the terms and conditions of his previous 

appointment may permit; or . 

ii)  extend his period of probation and thereafter pass such order as it 

could have passed on the expiry of the period of probation as 

specified in sub-rule (1);  

          provided that the total period of probation including extension, If 

any, shall  not exceed three years. 

 

8. SENIORITY : 

The seniority interse of persons appointed to posts in each cadre of a 

Service shall be determined by the length of continuous service on such post in 

that cadre of the service; 

Provided that in the case of persons recruited by direct appointment who 

join within the period specified in the order of' appointment or within such period 

as may be extended from time to time by the appointing authority subject to a 

maximum of four months from the date of order of appointment the order of 

merit determined by the selection Authority, as the case may be, shall not be 

disturbed; 

 Provided further that in case a person is permitted to Join the post after 

the expiry of the said period of four months in consultation with the Selection 

Authority, as the case may be, his seniority shall be determined from the date he 

joins the post; 

 Provided further that in case any person of the next selection has joined a 

post in the cadre of the concerned service before the person referred to in the 

preceding proviso joins, the person so referred shall be placed below all the 

person of the next selection, who join within the time specified in the first 

proviso, 

 provided further that in the case of two or more persons appointed on the 

same date, their seniority shall be determined as follow :- 

a) a person appointed by direct appointment shall be senior to a person 

appointed otherwise, 

b) a person appointed by promotion shall be senior to a person appointed by 

transfer, 

c) in the case of persons appointed by promotion or transfer, the seniority 

shall be determined according to the seniority of such persons in the 

appointment from which they were promoted or transferred; and 

d) in the case of persons appointed by transfer from different cadres, their 

seniority shall be determined according to pay reference being given to a 

person who was drawing a higher rate of pay in his previous appointment, 

and if the rates of pay drawn are also the same, then by their length for 
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service in these appointments and if the length of service is also the same, 

an older person shall be senior to 'a younger person. 

 

 

9. TRAINING AND EXAMINATION 

a) Persons appointed to any post in the service may be deputed to undergo 

pre-service/in service training or diploma and attend. Refresher course as 

per direction of the Managing Director. Person who fails to complete the 

training or diploma successfully shall be terminated/reverted after 

appointment/ promotion as the case may be..  

b) The employee shall have to execute a bond to serve the Housefed after 

completion of training for a minimum period of five years or as determined 

by the Managing Director from time to time failing which he shall be liable 

to pay the expenses on training incurred by the Housefed. 

10.  SECURITY 

The members of the service shall furnish cash or in shape of fidelity 

guarantee or tangible security in favour of Housefed, as may be prescribed 

by Managing Director for each category of post. 

Provided further that such member of the service shall furnish two 

securities to the satisfaction of the Managing Director. 

11.  TERMINATION 

a)  The service of any employee of Housefed may be terminated by the 

Punishing authority where it becomes necessary to terminate the services 

of an employee due to any reason to be recorded in writing and such 

reasons may also include the following 

i)  Where a Government declares any person a traitor or spy of foreign 

country; or 

ii)  Any person who is declared by the Housefed unfit for performing his 

duties on account of any physical or mental disability as certified by 

the medical authority not below the rank of Asstt. Surgeon. 

iii)  If any body is found indulging in corrupt practices or in cases 

involving moral turpitude, the employee shall have the right to 

dispense with his/her services. 

b) In case of confirmed employee his services may be terminated 

by giving three month's notice or pay in lieu thereof. 

c)  If needed appointing authority may retrench any of the employees or 

categories of employees in accordance with the provisions of Industrial 

Dispute Act, 1947.  

d) When the services of any of employees are dispensed with or when any 
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employee voluntarily leaves the employment of Housefed, the salary etc 

due to him shall be paid after he had given proper account of all 

papers/books/tools and other property of Housefed in his charge, 

possession or custody, the value of all the shortages and all damages 

caused to the Housefed, properties in his charge, possession or custody 

shall be deductible from his dues and if same falls short of recoveries of 

dues the balance shall be recovered from him 

 

12.  RESIGNATION 

i)  An employee who is on probation may be given atleast a one month notice 

or pay in lieu thereof resigning while his post.  

ii) An employee, who having completed his probation period satisfactorily and 

is working against a regular post shall have to give atleast three months 

notice or pay in lieu thereof, before his request for acceptance of his 

resignation is considered. 

iii)  The appointing authority may at its discretion dispense with conditions as 

in (i) and (ii) above for the reasons to be recorded in writing. 

iv)  Resignation may be accepted by the Appointing Authority with immediate 

effect or at any time before the expiry of  

 

          the period of the notice in which case an employee shall be paid for the 

period actually spent on duty in the service. 

 

v) Appointing Authority can refuse or accept the resignation in any case(s) of 

defalcation or disciplinary proceedings is/are pending against an employee 

and an employee and an official may be relieved after satisfying that 

acceptance of resignation in such cases will not affect adversely the 

interests of the Housefed in any form. 

vi) An employee leaving the service without giving proper notice and without 

prior sanction of the Appointing Authority shall be liable to such legal 

disciplinary or any other action as may be considered necessary by the 

appointing authority including for feiture of his past service. 

13.  RETIREMENT BENEFITS:- 

1.  Every employee except group D' employees appointed in the service shall 

retire on attaining the age of 58 years whereas group 'D' employees shall 

retire on attaining the age of 60 years or as per Govt. instructions issued in 

this regard from time to time. 
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2. The authority competent to make appointment to the service (s) shall, if it 

is of the opinion that it is in the interest of the Housefed to do so, have an 

absolute right, by giving an employee prior notice, in writing to retire that 

employee on the date he completes 20 years of the service, qualifying for 

retirement benefits or attaining 50 years of age or any date thereafter to 

be specified in the notice. The period of such notice shall not be less than 

three months. 

Provided that where atleast three months notice is not given or notice for 

a period of less than three months is given the employee shall be entitled 

to claim a sum equivalent to amount of his pay and allowance at the same 

rates at which he was drawing them immediately before the date of 

retirement for a period of three months, or as the case may be, for the 

period by which such notice falls short of three months. 

3. In conformity with the provisions of these rules, the Appointing Authority 

may lay down procedure for review of service record of employees for a 

decision as to whether an employee is fit to be retained in service of the 

Housefed after the completion of 20 years service or on attaining of 50 

years of age should be retired after proper notice or pay in lieu thereof. 

 

4. Any employee of the Housefed may after giving atleast three months 

previous notice in writing to the appointing authority retire from service on 

the date on which he completes 20 years of qualifying service as defined in 

Punjab CSR Vol. 1. Part-I or attains 50 years of age/on any date there after 

to be specified in the notice. 

Provided that no employee under suspension shall retire from service (s) except 

with the specific approval of the appointing authority. 

a)  The notice of voluntary retirement given by the employee shall require 

acceptance by the Appointing Authority and the appointing authority shall 

have absolute right to accept or not to accept the resignation if there is 

any departmental proceedings going on against the employee at the time 

of request for voluntary retirement. 

b)  Where the Appointing Authority does not refuse to grant the permission for 

retirement before the expiry of the period specified in the said notice, the 

retirement shall become effective from the date of expiry of the said 

period. 

c)  The employee who has sought voluntary retirement and has given the 

necessary notice to this effect to the appointing authority shall be 

precluded from withdrawing his notice except with the specific approval of 

the appointing authority. Provided that the request for withdrawal shall be 

made before the intended date of his retirement 
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Provided further that an employee may make a request, in writing to the 

appointing authority to accept notice of less than three months giving 

reasons therefore and such a request for the curtailment of the period of 

the notice shall be considered on merit and the appointing authority for 

reasons to be recorded in writing may relax the condition of requirement 

of three months notice. 

5. If an employee retires while he is on leave not due, without returning to 

duty the retirement shall take effect from the date of commencement of 

the leave not due and leave salary paid in respect of such leave shall be 

recovered to these rules, the date of service of notice and the date of its 

expiry shall be excluded. 

6. Nothing contained in these rules shall effect the right of appointing 

authority to require an employee to retire without notice or pay in lieu 

thereof on his being incapacitated for further continuation in service due 

to his continued illness or accident. 

An employee may also be permitted to retire on his own request on the 

ground of his becoming incapacitated for further continuance in service 

Provided that before acting under this clause, the appointing authority 

shall require the employee to undergo a medical examination by such 

Medical Authority as it may decide for this purpose, and submit a 

certificate enabling it to arrive at a final decision 

 

14.  Assured Career progression Scheme/Proficiency step up & Insurance. 

a)  An increment in the time scale of a post of which a person is appointed 

shall be drawn as a matter of course unless it is withheld by the appointing 

authority on administrative ground/disciplinary action 

b)  Individual cases relating to ACP/Proficiency step up increment shall be 

regulated as per instructions of the Govt. from time to time 

c)  The annual increment in the pay scale shall acrue normally to an employee 

after he has completed one year service at a stage in the pay scale unless 

it has been provisionally with held under rules 

d)  The period of one year for the purpose of grant of annual increment will be 

counted as per Govt. Rules/instructions in this behalf. 

15.  REIMBURSEMENT OF LOCAL CONVEYANCE CHARGES  

Conveyance charges shall be reimbursed to the employees of the Housefed 

as per norms fixed by Govt. and approved by Board. 

 

 

16.  FIXATION OF PAY, ALLOWANCES AND OTHER CONCESSIONS  
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a) Unless otherwise specifically provided for in these rules, fixation of pay of 

the members or service (s) shall be regulated under the provisions of 

Punjab Civil Service Rules as applicable to the Govt. employees. 

Unless otherwise stipulated in the terms and conditions of employment in 

the Housefed every employee shall be entitled to pay, interim relief (if 

any), dearness allowance, compensatory allowance, H R A or any other 

allowances etc at such rates as may be admissible to the employees of the 

Govt. of the Corresponding categories with the approval of Board. 

 

17. TRAVELLING ALLOWANCE  

a) Travelling allowance shall be paid as per Punjab Civil Services rules or as 

per instructions issued by the Registrar from time to time. However, local 

coneyance charges outside the state shall be reimbursed on the production 

of certificate by the concerned officer/official in case of journey to 

Bombay, Calcutta, Madras, Delhi & Shimla.  

b) Housefed employees shall be entitled to leave travel concession as per 

Govt. rules in this behalf. 

c) F.T.A. within the jurisdiction of an employee shall be paid as per Govt. 

instructions from time to time. 

Provided further that no claim of T.A., L.T.C. shall be entertained after a 

month from the close of the financial year to which it relates. 

18. DISCIPLINE AND APPEAL/REVISION RULES 

i)  Employees of the Housefed governed under the rules will be subject to any 

disciplinary action as per the provisions of the Punjab Civil Service Rules 

(Punishment & Appeal) 1970 as amended by the Govt. from time to time. 

However, punishing and Appellant authority shall be as defined in 

Annexure 'B'. 

ii) An appeal against the orders imposing a penalty under clause (i) of these 

rules shall lie to the Board. 

iii) Such appeal shall be filed before the Board within a period of 30 days from 

the date on which the appellant received a copy of the orders of appealed 

against. 

iv) Revision petition shall be filed before the Registrar Cooperative Societies, 

Pb. within a period of 30 days from the date on which the appellant 

received copy of the orders of appeal case. 

19     Employees of Housefed governed under these rules in respect of conduct 

shall be regulated by the Govt. (employees) conduct Rules, 1966 as 

amended from time to time. 
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20.  SUSPENSION  

a) The Managing Director or any officer authorised by him in this behalf may 

suspend an employee against whom action proposed to be taken if in his 

opinion the attendance of the employee on duty during the period of the 

charges are under investigation against him, is likely to effect the 

proceedings. 

Provided that the charge sheet shall be served on the delinquent employee 

within 30 days of the order of suspension Certified  copies of the relevant 

papers shall also be sent alongwith the charge sheet. 

b) During the period of suspension an employee shall be paid subsistence 

allowance by the Housefed as per Govt. rules subject to his attendance as 

required by the competent authority. 

c) During the period of suspension the head quarters of the employee shall be 

fixed by the competent authority and the employee shall not leave head 

quarters without prior permission in writing. 

d)  If an employee placed under suspension is subsequently and fully 

exonerated of the charges, he shall be eligible to full pay and allowances 

for the period of suspension and the entire period will be treated as duty. 

If, however, he has not been fully exonerated of the charges, the 

competent authority shall specify in the orders of reinstatement as to how 

the period of suspension should be treated as also the amount of pay and 

allowances to be paid to him for such period. 

21.  PROVIDENT FUND 

The employees of the Housefed shall be entitled to the benefits of 

contributory provident Fund as provided in the employees provident fund 

Act, 1952 and the scheme framed thereunder including the family pension 

as amended and modified from time to time.  

 

 

22. GRATUTITY/LEAVE ENCASHMENT 

The gratuity and leave encashment on retirement or in case of 

death shall be paid to an-employee of the Housefed/his legal 

heirs as the case may be as per Govt. instructions in this regard. 

 

23. BONUS 

The employees shall draw Bonus under the provisions of Bonus payment 

Act, 1965 as amended from time to time with the approval of Board, 

However the bonus exceeding minimum statutory limit shall be allowed by 

the Board with the prior approval of Registrar. 
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24.  RECORD OF SERVICE OF EMPLOYEES 

A service book as prescribed for employees of Govt. will be maintained for 

each employee of the Housefed holding a regular post on regular basis, 

every event in an employees official career in the Housefed will be 

recorded in it and entry thus made must be attested by the branch officer 

or any other officer authorised to do so by the Managing Director. 

 The following record of service of every employee shall be maintained. 

(a)  Personal file. 

(b)  Service book.  

(c)  Character Rolls 

 Personal file and service book Is to be maintained In the office and 

character rolls to remain in the personal custody of the Managing Director 

or any other officer/official authorised by him. 

(d)  The character rolls of each employees of Housefed shall be written at the 

close of each financial year. 

(e)  The A.C. report of an employee shall be initiated by the branch officer and 

shall be finally recorded by the Managing Director. 

(f)  Any adverse remarks in the A.C.R. shall be communicated. 

 In writing to the employee concerned as per Govt. Instructions.  

(g)  Representation against adverse remarks If any shall be 1usd within 30 days 

of communication. 

(h)  Any representation by an employee against the adverse remarks shall be 

disposed off by the Board. 

25.  FAMILY WELFARE BENEFITS 

Benefits of all kinds granted by the Govt. for promotion of family planning 

among its employees shall Is so-facto be applicable and admissible to the 

employees of the Housefed. 

26.  EXGRATIA AND OTHER CONCESSIONS 

Legal hair(s) of an employee who din In harness shall be entitled to an 

exgratia payment and employment to the SO or any one of the legal heirs 

In accordance with rules / instructions Issued In this regard by the Govt. 

from time to time. 

27.  RE-IMBURSEMENT OF MEDICAL EXPENSES 

 Fixed medical allowance/ reimbursement of medical expenses on 

treatment as per Govt. instructions issued from time to time. 

28.  LEAVE 

Whereas leave cannot be claimed as a matter of rl9ht, an employee shall 
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be granted all types of leaves including causal have as defined In the 

Punjab Civil Services Ruin and Govt. Instructions Issued from time to time 

in this regard. Leave salary shall be paid as per Punjab Civil Services RuIes 

& Govt. Instructions in this behalf 

29.  DURATION OF JOINING TIME 

The duration of joining time shall be admissible to the Housefed employees 

as per Govt. Rules/instructions. 

30. UNIFORM & LIVERIES 

 No official other than the Chowkidar, peon, sweeper and driver of the 

Housefed shall be entitled to liveries irrespective of their grade and 

classification of service as per the instructions of the Govt. issued from 

time to time. 

 Provided that every such employee shall present in the office of Housefed 

during the duty hours in uniform supplied to him in a neat and clean 

condition. The person violation the provisions of the rules shall be liable to 

disciplinary action/ rendering him ineligible for future benefit in this 

regard. 

31. LOAN & ADVANCES 

 Loan and advances shall be given to the employees of the Housefed as per 

Pb. Civil Services rules, Financial Rules and (instructions) Govt. instructions 

issued by the Registrar from time to time. 

32. MISC. 

i) Employees of Housefed will get the scales as per Govt. instructions 

issued from time to time in this behalf after adoption of BOD and 

approval by Registrar. 

ii) An employee shall be required to seek prior permission for 

appearing in an examination privately. 

iii) No employees shall be eligible to accept any pay, honourarium and 

fee from any other source without the prior approval of the 

Managing Director. 

 

33. INTERPRETATION 

Whereas any dispute arises regarding the interpretation of these rules, it 

shall be decided by the Registrar on request of Housefed, whose decision 

shall be final. However, in case of any ambiguity or any rule remaining 

uncovered in these service rules, the clarification thereof shall be taken 

from the Punjab Civil Service Rules, Financial Rules, Govt. instructions or 

the Clarification shall be sought from Registrar, whose decision shall be 

final. 
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ANNEXURE – A 

 

ANNEXURE SHOWING NAME OF POST QUALIFICATION MODE OF RECRUITMENT AND GROUPS 

Existing                                                                        

Sr. 
No. 

Category of 
Post 

No. 
of 

Post 

Scale  Educational Qualification experience and mode of 
appointment 

 GROUP A    

1. Managing 
Director 

1 -- An officer not below the rank of Joint Registrar as 
appointed by the Govt. 

2. Superintending 
Engineer 

1 14300-18600 On deputation from PWD deptt. or by promotion as per 
Govt. rules. 

 

3. Additional M.D. 1 7880-11660 By deputation from Deptt. of Cooperation not below the 
rank of Deputy Registrar, Coop.Society. 

4. Executive 
Engineer 

2 10025-15100 By promotion from S.D.O.'s as per Punjab Govt./ PWD 
Rules or by taking XEN on deputation from 
Govt./Cooperative institution. 

5. Manager 
(Personnel & 
Administration) 

1 7880-11660 By promotion from Supdt. Grade-I of the Housefed, 
having academic qualification B.A/ BSC/B.Com. & 10 
years experience as Supdt. Grade-I or by deputation from 
the office of Registrar, Cooperative Societies, Punjab 
having experience of 5 years as Supdt. Grade-I or by 
transfer. 

6. Computer 
Analyst 

1 7220-11660 By direct recruitment having post graduate degree in 
Statistics/Maths/Commerce/Msc. with five year 
experience in Computer. 

7. Chief Accounts 
Officer 

1 7880-11660 By deputation from Finance Department by an officer of 
the rank of Deputy Controller, Finance & Accounts or by 
promotion from amongst A.O.'s with minimum qualifying 
service of 10 years. 

 GROUP – B    

8. Accounts Officer 2 7220-11660 By promotion from Sr. Accountant of the Housefed having 

5 years experience.  

9. S.D.O. 4 7220-11660 
i)     50% By promotion from 

        J.E's of Housefed as per 
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        Punjab Govt. rules. 

50% on deputation from Punjab Govt. Cooperative 

Institutions. 

10. Supdt. Grade-I 3 7220-11660 i) One on deputation from Coop. Deptt.  

ii) Two by promotion from Sr. Assistants having 15 

years experience as Sr. Asstt. 

10-

A 

Supdt. Grade-2 1 6400-10640 - 

11. District Manager 17 7000-10980 
i) 75% by deputation from amongst Assistant Registrar 
from the Department of Cooperative. 
 
ii)  25% by promotion by the Inspecting Officer of Housefed 
having 10 years experience. 
 

12. Project Officer 1 7000-10980 By deputation from Department of Cooperation. 

 GROUP C    

13. Computer 

Programmer 

1 5480-8925 By direct recruitment having qualification BA/BSC/B.Com 

with minimum 1st class degree or post graduate, diploma 

in Computer application/ MCA with minimum one year 

experience. 

14. Senior Scale 

Stenographers 

3 5800-9200 
3 by promotion from the Steno Typist having 10 years 
experience and 1 by deputation from Cooperative Deptt. or 
Coop.Institutions. 
 

15. Steno Typist 17 3330-6200 
Graduate with 2nd Division having minimum speed at 80 
w.p.m. in English and Punjabi shorthand and knowledge of 
Punjabi upto matric standard. 
i) 50% by deputation from    Cooperative Deptt./Coop. 
Institutions. 
ii)     50% by direct recruitment as per Punjab 
Rules/Instructions. 
 

16. Junior Engineer 7 5800-9200 
By direct recruitment or on deputation from Punjab Govt./ 
Cooperative institutions. The qualification  will be as  
per Govt.rules 

 

17. Inspecting 

Officer 

32 5480-8925 
i) 25% on deputation from inspectors of Coop. Deptt. 
having at least experience of 5 years. 
 
ii) 75% by promotion from field workers having experience 
of 5 years. They will have to clear higher Diploma in 
Cooperation.  Within one year only then the probation 
period will be cleared.  

18. Secretaries 146 3120-5160 
By direct recruitment having minimum qualifications of 
Graduate with diploma in Junior Basic training.  

19. Field Worker 42 3120-5160 100% by promotion out of Secretaries of Housefed with 

atleast 5 years experience. 
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20. Senior 

Accountants 

4 6400-10600 i) 50% by direct recruitment possessing M.Com. 1st 

Division with Minimum three years experience in 

supervisory capacity. 

ii) 50% by promotion out of the Jr. Accountants having 

5 years experience. 

 

21. Junior 

Accountants 

10 5800-9200 i) 75% by promotion out of Sr. Accounts Clerks/ 

Accounts clerk having 5 years experience as 

Accounts Clerk. 

ii) 25% by direct recruitment possession 1st Class 

B.Com. degree of recognized University with atleast 

5 years experience in accounts with knowledge of 

Punjabi upto Matric standard. 

22. Accounts Clerks 14 4020-6200 
100% by direct recruitment possessing minimum 2nd 
divisions in commerce of any recognized University and 
knowledge of Punjabi unto metric standard. 
 

23. Senior Assistant 21 5800-9200 i) 75% by promotion out of Jr. Asstt. 

ii) 25% on deputation form Department of cooperation. 

24. Clerks 65 3120-5160 
i)  80% by direct recruitment with degree of any recognised 
university with knowledge of Punjabi Typing placement as 
per state Govt. Rules/ 
Instructions. 
 
ii)    10% by promotion from Class IV employees fulfilling 
the qualification prescribed for direct recruitment.  
 
iii)    5% from those Class IV 
       having minimum B.A. 
 
iv)     5% by deputation from 
        Coop.Deptt. 

25. Patwaries 1 3120-5160 On Deputation from Deptt. of Revenue 

26. Drivers 11 3330-6200 By direct recruitment, matric with Licence for light or 

medium or heavy vehicle and having minimum two years 

experience plus knowledge of Punjabi language.  

2. Restorer 

 

1 31290-5160 

 

By promotion from Daftri subject to availability of post. 

 GROUP – D    

28. Daftri 1 2820-4400 By promotion from class IV employee with matric 

qualification. 

29. Peons 73 
2520- 
4140 

(un-

revised) 

Direct recruitment with minimum middle class and be 

able.  
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Now 

revised 

scale 4900-

10680+1300 

Gr.Pay 

30 P.B.X Operator 1 
2520-414 

(un-

revised) 

Now 

revised 

scale 4900-

10680+1300 

Gr.Pay 

This post converted from the Peon cadre in the same 

scale 2520-4140(un-revised) now revised scale 4900-

10680+1300 Gr.Pay in the light of resolution No. 263-A, 

dt. 23.8.96 passed by the Administrator of Housefed 

and official already working against this post on above 

said scale. 

31 D.G.Operator 1 
2520-414 

(un-

revised) 

Now 

revised 

scale 4900-

10680+1300 

Gr.Pay 

-As above- 

32 Lift Operator 1 
2520-414 

(un-

revised) 

Now 

revised 

scale 4900-

10680+1300 

Gr.Pay 

-As above. 

 

 

 

 

 



 

                                                                                                    ANNEXURE – B 

 

 

Sr. 
No. 

Name of Post Mode of appointment Appointing and Punishing 
Authority 

Appellant Authority Rule 3 (d) 

 

1. Managing 
Director 

Appointment by the 
Govt. under the 
provisions of Act. 

  

2. Superintending 
Engineer 

Deputation/promotion Appointing authority in the 
parent Deptt./ M.D. 

As per service Rules applicable in parent Deptt./Board of Directors. 

3. Deputy 
Registrar 

On Deputation Appointing authority in the 
parent Deptt.  

As per parent Deptt. Rules. 

4. Executive 
Engineer 

Promotion/Deputation M.D./Appointing authority 
in his parent department. 

BOD/ As per service Rules applicable in parent department in case of 
deputation Board of Director's. 

5. Manager 
(Personnel & 
Administration) 

By Promotion M.D. Board of Director's. 

6. Computer 
Analyst 

Direct M.D. B.O.D. 

7. Chief Accounts 
Officer 

Promotion/Deputation M.D./Appointing authority 
in his parent department. 

BOD/ As per parent deptt. rules. 

8. Accounts 
Officer 

By promotion M.D. B.O.D. 

9. S.D.O. By promotion/ 
Deputation 

M.D./parent Deptt. BOD/As per parent Deptt. Rules. 

10. Supdt. Grade-I By promotion/ 
Deputation 

M.D./parent Deptt. BOD/As per parent Deptt. Rules.  
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11. District 
Manager 

Deputation Appointing Authority in his 
parent Deptt. 

As per parent Deptt. Rules 

 

12. Project Officer Deputation Appointing Authority in his 
parent Deptt. 

As per parent Deptt. Rules 

13. Computer 
Programmer 

Director M.D. B.O.D. 

14. Sr. Scale 
Stenographer 

Direct/Promotion M.D. B.O.D. 

15. Steno Typist Director/Deputation M.D./Appoiting Authority in 
his parent deptt. 

BOD/As per parent Deptt. Rules 

16. Junior Engineer Direct/Deputation M.D./Appoiting Authority in 
his parent deptt. 

BOD/As per parent Deptt. Rules 

17. Inspecting 
Officer 

By promotion/ 
Deputation 

M.D./Appoint authority in 
his parent deptt.  

BOD/As per parent Deptt. Rules 

18. Secretaries Director M.D. B.O.D. 

19. Field Worker By promotion/ 
deputation 

M.D. B.O.D. 

20. Senior 
Accountant 

Direct/ Promotion  M.D. B.O.D. 

21. Junior 
Accountant 

Direct/Promotion M.D. B.O.D. 

22. Accounts Clerk Direct M.D. B.O.D. 

23. Senior Assistant Promotion/Deputation M.D./Appointing Authority 
in his parent department 

BOD/As per parent Department Rules 

24. Clerk Direct/Promotion M.D. B.O.D. 

25. Patwaries Deputation Appointing authority in his BOD/As per deptt. Rules 



 2 

parent Deptt, 

26. Kanungo Deputation/Direct M.D./Appointing authority 
in his parent Deptt, 

BOD/As per deptt. Rules 

 

27. Driver Direct M.D. B.O.D. 

28. Restorer By Promotion M.D. B.O.D. 

29. Daftri By Promotion M.D. B.O.D. 

30. Peon Direct M.D. B.O.D. 
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Bzpo$jkT{f;zr$;j-1$156$17605  fwshL 19H11H2011 

tb'A 

 ofi;Noko, 

 ;fjekoh ;GktK gzikp 

 uzvhrVQ . 

tZb 

 gqpzXe fBod/ô e 

 jkT{;c?v, gzikp, uzvhrVQ . 

ftô kL gzikp jkT{;c?v ;oft; o{bi 2001 Bkb BZEh nB?e;uo J/ ftZu ;'X eoB ;pzXh . 

:kd gZsoL 

 nkg d/ gZso BzL n;-1$4747 fwsh 14H08H2011 B{z w[Zy oZyd/ j'J/ ofi;Noko ;fjekoh ;GktK, gzikp, uzvhrVQ tZb'A jkT{;c?v gzikp d/ 

eowukohnK d/ bJh pD/ ;oft; o{bi 2001 ftZu bVh BzL 6 ns/ 7 dhnK n;kwhnK dh frDsh B{z SZv e/ e[M ;'XK B{z gqtkB ehsk frnk j?. g qtkB j'JhnK ;'XK 

dh ekgh fJ; gZso d/ Bkb BZEh eoe/ G/ie/ fbfynk iKdk j? fe fJBQK ;'XK B{z ;oft; o{b÷  2001 ftZu ô kwb eoe/ w[ezwb o{b÷  dhnK 2 ekghnK fJ; 

dcso B{z fGitkJhnK ikD.  fJ; s'A fJbktk fJz;g?efNzr nc;o ns/ ;eZsoK dhnK n;kwhnK pko/ gqpzXe fBod/ô e, jkT{;c?v, gzikp d/ tb'A ofi;Noko, 

;fjekoh ;GktK, gzikp d/ Bkb j'J/ ftuko tNKdo/ d/ nB[;ko sithi d[nkok fJ; dcso B{z fGitkJh ikt/, sK i' fJBQK n;kwhnK pko/ nzfsw c?;bk b?D bJh 

ftuko ehsk ik ;e/. 

BZEhL T[go'es nB[;ko 

;jh$- 

tXhe ofi;Noko (vhH) 

tkL ofi;Noko, ;fjekoh ;GktK 

gzikp, uzvhrVQ .



Bzpo$jkT{f;zr$;j-1$156$12621                                                             fwshL 10H08H2001 

tb'A 

 ofi;Noko, 

 ;fjekoh ;GktK gzikp, uzvhrVQ . 

tZb 

 gqpzXe fBod/ô e 

 jkT{;c?v, gzikp, uzvhrVQ . 

ftô kL gzikp jkT{;c?v d/ tX/ j'J/ ezw B{z fXnkB ftZu oZyd/ j'J/ ;eZsoK dhnK n;kwhnK dh ouBk ;pzXh ftuko. 

:kd gZsoL 

 nkg d/ gZso BzL n;-1$4249 fwsh 30H07H2001 B{z w[Zy oZyd/ j'J/ ofi;Noko ;fjekoh ;GktK o{bi 1963 d/ o{b 28 nXhB ofi;Noko, ;fjekoh 

;GktK, gzikp uzvhrVQ tb'A jkT{;c?v gzikp B{z ;eZsoK dhnK 71 n;kwhnK dh ouBk eoB dh gqtkBrh fdZsh iKdh j?. 

2H0 ;eZso dh n;kwh bJh ftfdne :'rsk ro?i{J/N j't/rh ns/ jdkfJs ehsh iKdh j? fe ;eZsoK dh Gosh s'A pknd T[jBK dh ;/tk d/ gfjb/ fszB ;kbK 

d/ d"okB i{Bhno p/f;e Nq/fBzr e'o; iK fJ;d/ pokpo dk e'Jh j'o e'o; nkoHnkJhH;hH n?wH uzvhrVQ$ghH;hHNhH uzvhrVQ$J/H;hHn?;HNhHnkJhH s'A eotkT[D dk 

gqpzX ehsk ikt/. 

3H0 gzikp ;oeko ftZs ftGkr d/ gZso BzL 7$10$2000-05$n?cHphH-1$5903 fwsh 19H05H2000 d/ wZd/ B÷ o ;z;Ek tb'A ekfJw ehshnK ik ojhnK 

n;kwhnK d/ pokpo iK tZX w"i{dk n;kwhnK ysw eoBhnK j'DrhnK, Gkt fe BthnK n;kwhnK dh ekfJwh s/ nkT[D tkb/ you B{z pokpo iK tZX n;kwhnK ;wkgs 

eoe/ g{ok eoBk gt/rk. 

4H0 fJj gZso ofi;Noko ;fjekoh ;GktK, gzikp dh g{ot gqtkBrh Bkb ikoh ehsk iKdk j?. 

 

;jh$- 

T[g ofi;Noko (fJBc'H) 

tkH ofi;Noko, ;fjekoh ;GktK 

gzikp, uzvhrVQ 



 5 

Bzpo$jkT{f;zr$;j-1$156$13461                                                                fwshL 24H08H2001 

tb'A 

 ofi;Noko 

 ;fjekoh ;GktK gzikp, uzvhrVQ . 

tZb 

 gqpzXe fBod/ô e 

 jkT{;c?v, gzikp, uzvhrVQ . 

ftô kL gzikp jkT{;c?v d/ tX/ j'J/ ezw B{z fXnkB ftZu oZyd/ j'J/ ;eZsoK dhnK n;kwhnK dh ouBk ;pzXh ftuko. 

:kd gZsoL 

 fJ; dcso d/ gZso BzL jkT{f;zr ;j1$156$12621 fwsh 10H08H2001 dh brkskosk ftZu gzikp ;fjekoh ;GktK o{bi 1963 d/ o{b 2 nXhB 

ofi;Noko, ;fjekoh ;GktK gzikp tzb'A jkT{;c?v gzikp B{z n?;HvhHUH 2, nkJhHUH 16 ;hBhno ;e/b ;N?B' rokco-1, b/yk ebZoe-4, ;N?B' NkfJfg;N-3 ns/ 

gNtkoh dh fJe n;kwh ysw eoB dh gqtkBrh fdZsh iKdh j?. 

 fJj gZso ofi;Noko ;fjekoh ;GktK, gzikp dh g{ot gqtkBrh Bkb ikoh ehsk iKdk j?. 

 

;jh$- 

T[g ofi;Noko (fJBc'H) 

tkH ofi;Noko, ;fjekoh ;GktK 

gzikp, uzvhrVQ 
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Bzpo$jkT{f;zr$;j-1$156$4888                                                    fwshL 19H11H2001 

 

tb'A 

 

 

 ofi;Noko, 

 ;fjekoh ;GktK gzikp, uzvhrVQ . 

 

tZb 

 

 gqpzXe fBod/ô e 

 jkT{;c?v, gzikp, uzvhrVQ . 

 

ftô kL fJ; ;z;Ek d/ ;/tk fB:wK 2001 d/ nB?e;uo J/ d/ bVh BzL 24 ftZu doi ebZoeK d/ e/vo ftZu Gosh eoB d/ sohe/ ftZu ehsh ;'X dh gqtkBrh d/D 

;pzXh . 

:kd gZsoL 

nkg ih gZso BzL nwbk ;jkfJe 2$9061 fwsh 04H12H2001 B{z w[Zy oZyd/ j'J/ ofi;Noko ;fjekoh ;GktK, gzikp, uzvhrVQ tZb'A jkT{;c?v gzikp B{z 

;oft; o{bi 2001 ftZu ebZoeK d/ ekvo ftZu f;ZXh Gosh bJh 85# e'N/ B{z xZNk e/ 80# eoB ns/ 5# e'Nk ftd/ô h ;/tk okjhA GoB dh gqtkBrh fdZsh iKdh j?. 

 

;jh$- 

tXhe ofi;Noko (vh) 

tkH ofi;Noko, ;fjekoh ;GktK 

gzikp, uzvhrVQ 

BZEhL T[go'es nB[;ko 
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Bzpo$jkT{f;zr$;j-1$156$17668                                                                fwshL 05H12H2008 

 

tb'A 

 

 ofi;Noko, 

 ;fjekoh ;GktK gzikp, uzvhrVQ . 

 

tZb 

 

 gqpzXe fBod/ô e 

 jkT{;c?v, gzikp, uzvhrVQ . 

 

ftô kL ;z;Ek ftZu ftd/ô h ;/tk d/ BohyeK dhnK 50# n;kwhnK B{z 25# ns/ jkT{;c?v e/vo d/ BohyeK dhnK n;kwhnK B{z 50# s'A tXk e/ 75# eoB pko/. 

:kd gZsoL 

T[go'es ftô / ;pzXh jtkb/ nXhB gZsoK okjhA nkgih tb' gqkgs j'J/ e/;$sithi B{z w[Zy oZyd/ j'J/ gzikp ;fjekoh ;GktK o{bi, 1963 d/ o{b 28 

nXhB ofi;Noko ;fjekoh ;GktK, gzikp uzvhrVQ tb'A jkT{;c?v gzikp d/ ;oft; o{bi, 2001 ftZu ftd/ô h ;/tk d/ BohyeK dhnK 50# n;kwhnK B{z xZNk e/ 25# 

ns/ jkT{;c?v e/vo d/ BohyeK dhnK n;kwhnK B{z 50# s'A tZXk e/ 75# eoB dh gqtkBrh fJ; ô os s/ fdZsh iKdh j? fe id'A th ftd/ô h ;/tk s/ ;fjekosk ftGkr d/ 

Bohye T[gbpZX j' ikDr/ ns/ s?Bks j[zd/ jB, T[d'A jkT{;c?Zv d/ gd T[BZs j'J/ eowukohnK B{z fotoN ehsk ikt/rk. 

 fJj gZso wkB:'r ofi;Noko ;fjekoh ;GktK gzikp ih dh gqtkBrh T[gozs ikoh ehsk frnk j?.  

;jh$- 

tXhe ofi;Noko (nkJhH) 

tkH ofi;Noko, ;fjekoh ;GktK 

gzikp, uzvhrVQ 
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Bzpo$jkT{f;zr$;j-1$156$3015                                                        fwshL 20H02H2009 

tb'A 

 

 ofi;Noko, 

 ;fjekoh ;GktK gzikp, uzvhrVQ . 

 

tZb 

 

 gqpzXe fBod/ô e 

 jkT{;c?v, gzikp, uzvhrVQ . 

 

ftô kL ;z;Ek d/ ezweko B{z w[Zy oZyd/ j'J/ b'V s'A tZX n;kwhnK B{z ;ozvo eoB ns/ e[M ekvo dhnK n;kwhnK dh ftfdne :'rsk ftZu sowhw eoB pko/. 

jtkbkL nkgih d/ dcso dk gZso BzL j$c?ZvLnwbkLn;2$933 fwsh 03H12H2008 

:kd gZsoL 

T[go'es ftô / ;pzXh jtkb/ nXhB gZsoK okjhA gqkgs sithi B{z ftukod/ j'J/ nkgih B{z j/m fbyh sith÷  dh gqtkBrh fdZsh iKdh j? L- 

1H eboe ns/ nekT{AN; eboe dhnK n;kwhnK dh ftfdne :'rsk ftZu ezfgT{No dk fszB ;kb dk siopk ô kwb eoBk. 

2H ;eZsoK dhnK 5 n;kwhnK ns/ ekB{zBr' dh fJe n;kwh B{z ysw eoBk. 

 fJ; d/ Bkb jh ;gô N ehsk ikt/ fe ezfgT{No gq'rokwo ns/ ezfgT{No n?Bkfb;N B{z ezNo?eN s/ fezBh wkf;e sBykj s/ oZfynk ikt/rk < 

 fJj gZso wkB:'r ofi;Noko ;fjekoh ;GktK gzikp ih dh gqtkBrh T[gozs ikoh ehsk frnk j?. 

;jh$- 

tXhe ofi;Noko (nkJhH) 

tkH ofi;Noko, ;fjekoh ;GktK 

gzikp, uzvhrVQ 
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 gzit/ sBykj efw;aB dhnK f;cko;ak jkT[;c?v, gzikp d/ eowukohnK s/ bkr{ eoB pko/ rfms ehsh ew/Nh dh fwsh 
15H6H2010 Bz{ j'Jh whfNzr dh ekotkJh fog'oN. 

 ^^^^^^^^^^^^ 
 gzikp ;oeko (;fjekosk ftGkr) tZb'A nkgD/ gZso BzL 36$164$09^;^1(6)8857 fwsh 1H10H09 okjhA f;yo 

;fjekoh ;z;EktK d/ eowukohnK d/ sBykj ;e/bK ftu gzit/ sBykj efw;aB dhnK f;cko;K jkT[;c?v d/ eowukohnK s/ 

bkr{ eoB pko/ rfms ehsh ew/Nh dh whfNzr ;aqh phH;hHr[gsk,ftZs efw;aBo, gzikp ;oeko, ;fjekosk ftGkr gzikp ih 

dh gqXkBrh j/m fwsh 15H6H2010 Bz{ j'Jh. fi; ftu  j/m fby/ w?Apo jkiao j'J/L^ 

 1H vkLihHtiokfbzrw, 
    ofi;Noko,;fjekoh ;GktK,gzikp, 
    uzvhrVQ . 
 
 2H ;aqh fBowb f;zx, 
    ;z:[es ezNq'bo ftZs s/ b/yk, 
    dcso vkfJo?eNo,fv;fJzBt?;Nw?aN,gzikp. 
 
 3H e?gNB s/fizdo f;zx ftodh, 
    gqpzXe fBod/;ae, jkT[{;c?v ,gzikp. 
 
 T[go'es rfms ew/Nh tZb'A jkT[;c?v, gzikp d/ eowukohnK Bz{ gzikp ;oeko d/ gzitA/ sBykj efw;aB dhnK 

f;cko;aK bkr{ eoB bJh e/; ftukfonk frnk. jkT[;c?v, gzikp tZb'A fJ; ew/Nh gk; G/i/ nizvk B'N ftu gzikp ;oeko 

dh nfX;{uBk fwsh 27H5H09 d/ nXko s/ ;z;Ek d/ nfXekohnK$eowukohnK Bz{ gzit/A sBykj efw;aB dhnK f;cko;aK bkr{ 

eoB dh siathia g/;a ehsh rJh. fJ; siathia ftu fJj ;g;aN ehsk frnk fe ;z;Ek d/ eowukohnK Bz{ gzikp ;oeko d/ 

w[bkiawK dh soQK jh gzit/A sBykj efw;aB dhnK f;cko;aK nB[;ko sBykj ns/ GZs/ nkfd fdZs/ ikDr/ ns/ GftZy ftu 

id'A th GZfsnK nkfd ftu ;'X ehsh iKdh j? sK T[j th ;z;Ek d/ eowukohnK s/ bkr{ j't/rh. ;z;Ek d/ p'ov nkc 

vkfJo/eNoia tZb'A nkgD/ wsk BzL 368H13 fwsh 3H3H10 okjhA gzit/A sBykj efw;aB dhnK f;cko;aK ;z;Ek d/ 

nfXekohnK$eowukohnK s/ bkr{ eoB dh gqtkBrh fdZsh rJh ;h. ew/Nh tZb'A c?;bk fbnk frnk fe ;z;Ek tZb'A g/;a 

ehsh siathia d/ nXko s/ ;z;Ek d/ nfXekohnK$                                                                           

eowukohnK Bz{ gzit/A sBykj efw;aB dhnK f;cko;aK nB[;ko ;'X/ j'J/ ;e/b bkr{ eoB bJh j/m fby/ t/ot/ nB[;ko  

gqtkBrh  fdZsh iKdh j? L 

bVh BzL n;kwh jkT{;c?v 

e/vo 

dhnK 

gqtkBs 

n;kwhnK 

ezw 

eod/ 

eow

ukoh 

ro[g g/ ;e/b g/ p?Av fotkJhiv 

;e/b  

ro/v g/ w[Ybh 

sBykj 

(Initial  

pay) 

1 fBrokB 

fJzihfBno 

1 1 J/ 14300F18600 ghphF5 37400F67000 8700 46100 

 

 

         ^^-02 

 

 

--02 

2H ekoiekoh 

fJzihfBno 

1 1 J/ 12000-15500 ghphF4 15600F39100 7600 31320 

3 n?;HvhHTH 2 

              

  J/ 

           

7880F13500 ghphF4 15600F39100 5400 21000 

4H w[y b/yk nc;o 1 1 J/ 7880F11660 ghphF3 10300F34800 5400 20300 
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5 b/yk nc;o 

 

2 2 J/ 7220F11660 ghphF3 10300F34800 5000 18450 

6 w?B/io 

(ghHn?vHJ/) 

1  J/ 7880F11660 ghphF3 10300F34800 5400 20300 

7 ;[gov?AN ro/vF1 2 1 J/ 7220F11660 ghphF3 10300F34800 5000 18450 

8 ezfgT{No 

n?Bkfb;N 

1  J/ 7220F11660 ghphF3 10300F34800 5000 18450 

9 ;hBhno b/ykeko 4 2 ph 6400F10640 ghphF3 10300F34800 4200 16290 

10 i{Bhno 

fJzihfBno 

7 1 ph 5800F9200 ghphF3 10300F34800 3800 14590 

11 i{Bhno b/ykeko 10 10 ph 5800F9200 ghphF3 10300F34800 3800 14590 

12 ;hBhno ;jkfJe 16 15 ph 5800F9200 ghphF3 10300F34800 3800 14590 

13 ;hH;e/b 

;N?B'rokco 

3 3 ph 5800F9200 ghphF3 10300F34800 3800 14590 

14 BohyD nc;o 

 

24 22 ;h 5480F8925 ghphF3 10300F34800 3600 14430 

15 ezfgT{No 

gq'rokwo 

1 F ;h 5480F8925 ghphF3 10300F34800 3600 14430 

16 b/yk eboe 

 

14 6 ;h 4020F6200 ghphF2 5910F20200 2400 9880 

17 ;N?B'FNkJhfg;N 9 14 ;h 3330F6200 ghphF2 5910F20200 2000 8240 

18 vokJhto 11 9 ;h 

 

3330F6200 ghphF2 5910F20200 2000 8240 

19 chbv  toeoq 42 40 ;h 3120F5160 

;NkoN 3220 

ghphF2 5910F20200 1900 7810 

20 ;eZso 146 94 ;h 3120F5160 

;NkoN 3220 

ghphF2 5910F20200 1900 7810 

 

^      

21 gNtkoh 1 F ;h 3120F5160 

;NkoN 3220 

ghphF2 5910F20200 1900 7810 

 

 

22 eboe 62 55 ;h 3120F5160 

;NkoN 3220 

ghphF2 5910F20200 1900 7810 

23 o?;N'oo 1 1 ;h 3120F5160 

;NkoN 3220 

ghphF2 5910F20200 1900 7810 

24 dcsoh 1 1 vh 2820F4400 ghphF1 4900F10680 1650 6950 

25 ;/tkdko 76 85 vh 2520F4140 

;NkoN 2620 

ghphF1 4900F10680 1300 6200 

 

 gzikp ;oeko d/ w[bkiawK dh soQK ;z;Ek d/ eowukohnK Bz{ fwsh 1H8H09 s'A gzit/A sBykj efw;aB dhnK f;cko;aK 

nB[;ko sBykj ns/ GZs/ nkfd dk Bed G[rskB eoB dh gqtkBrh fdZsh iKdh j?. fwsh 1H1H06 s'A 31H7H09 sZe dk 

pekfJnk ;oeko dhnK jdkfJsK nB[;ko pknd ftu fdZsk ikt/rk.                                                             

           

 T[go'es gk; ehs/ ;'X/ ;e/bK ftu bVh BzL 1 s/ doia ekvo fBrokB fJzihBhno fi; T[go w'i{dk nfXekoh Bz{ 

PWD d/ nXko s/ fBrokB fJzihBhno dk nD;'fXnk ;e/b 14300^18600 fdZsk j?,T[; nB[;ko ;'fXnk ;e/b gk; ehsk 

iKdk j? go ;z;Ek d/ ;/tk fB:w ;kb 2001 ftu fBrokB fJzihBhno dk ;e/b i' 14300^20100 do;kfJnk j?, T[; ftu 

;'X eoe/ 14300^18600 eoBk pDdk j?, fi; pko/ ;z;Ek d/ ;/tk fB:wK ftu b'AVhAdh ;'X eotk bJh ikt/.  

  

 fJ; s' fJbktk fJ; whfNzr ftu fJj th c?;bk fbnk frnk fe w'i{dk seBheh ;Nkc(nfXekoh$eowukohnK) Bz{ 

;z;Ek d/ ;oft; o{bia ;kb 2001 d/ nXko s/ PWD(B&R) d/ pokpo ;'X/ ;e/b d/ fdZs/ ikD ns/ GftZy ftu seBheh 
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nfXekoh$eowukohnK dh  Gosh eoB bJh T[BQK d/ sBykj ;e/b gzikp ;oeko d/ g?NoB d/ nXko s/ d/D bJh ;z;Ek d/ 

;oft; o[{bK ftu b'VhAdh ;'X eotkJh ikt/. 

 

      ;jh$^                   ;jh$^                ;jh$^                ;jh$^   

  ;eZso w?Apo 
(gzpXe fBod/;ae 
jkT[;c?v gzikp) 

    w?Apo 
(ftZs ftGkr 
fv;fJzBt?;Nw?AN) 

     w?Apo 
(ofi;Noko,;fjekoh 
;GktK gzikp) 

   u/now?B 
(ftZsh efw;aBo, 
;fjekosk 
ftGkr,gzikp) 

 

              
         T[go'es nB[;ko ofi;Noko,;fjekoh ;GktK,gzikp ih d/ gZso BzL o;;$jkT[f;zr$Bj2$156J/$12950 fwsh 
23H7H10 okjhA gzit/ sBykj efw;aB dhnK f;cko;aK bkr{ eoB dh gqtkBrh fdZsh rJh. 
 

 

 
 
 
 
 
BzpoHjkT{f;zrL;j^1$156$7209          fwshL  
 
tZb  
 ofi;Noki,;fjekoh ;GktK,gzikp,uzvhrVQ. 
tZb 
 gqpzXe fBod/;ae jkT{;c?v gzikp,uzvhrVQ. 
 
ft;akL jkT{;c?v d/ ;oft; o{b 2001 d/ o{b 18(4)ftZu ;'X eoB pko/ ftuko. 
jtkbkL nkg ih d/ dcSo dk gZso BzLjkT{;c?vLnwbkLn;L2$5703 fwsh 19H3H2009 
 
:kd gZsoL 
 T[go'es ft;a/ ;pzXh fbfynk iKdk j? fe jkT{;c?v d/ ;oft; o{b 2001 d/ o{b18(4) nB[;ko p'ov nkc 
vkfJo?eNoia tZb' fe;/ eowukoh$nfXekoh Bz{ fdZsh iKdh ;iak fto[ZX 30 fdBK d/ nzdo nzdo ofi;Noko,;fjekoh 
;GktK,gzikp dh ndkbs ftu othiaB gNh;aB dkfJo ehsh ik ;edh j?. 
 ftZsh efw;Bo(;fjekosk) ih dh ndkbs ftu e'oN e/;K dk fBgNkok eod/ ;w/A fJj rZb fXnkB ftu nkJh j? 
fE ;z;Ek d/ T[go'es o{b 18(4) nB[;ko othiaB gNh;aB ofi;Noko,;fjekoh ;GktK gzikp gk; dkfJo ehsh ik ;edh j? 
gqzs{ pj[s tko eowukoh$nfXekoh ofi;Noko ;fjekoh ;GktK gk; dkfJo ehsh fJ; othiaB d/ c?;b/ fto[ZX d[pkok gzikp 
;fjekoh ;GktK n?eN 1961 dh Xkok 69 nXhB ftZsh efw;aBo(;fjekosk) ih dh ndkbs ftu othiaB gNh;aB dkfJo 
eh fdzd/ jB fi; Bkb eowukoh$nfXekoh Bz{ d' tko othiB gNh;aB dkfJo eoB dk w"ek fwb iKdk j?. 
 fJ; bJh T[go'es ;fEsh d/ wZd/ Biao wkB:'r ftZsh efw;aBo gzikp,ofi;Noko ;fjekoh ;GktK tZb' ehs/ 
j[ew ns/ jtkb/ nXhB gZso okjhA ;z;Ek d/ p'ov nkc vkfJo?eNoia tZb' whfNzr fwsh 4H3H2009 ftu gk; ehs/ wsk 
BzL364H26 Bz{ w[Zy oZyd/ j'J/ gzikp ;N/N e'ngq/fNt jkT[f;zr c?vo/;aB(jkT{;c?v) d/ ;oft; o{bia 2001 d/ o{b 18(4) ftu 
j/mfby/ nB[;ko ;'X ehsh iKdh j?L^ 
 Existing Rule 18(4)       Amended Rule 
 Revision petition shall be filed before           deleated 
 the Registrat,Cooperative Societies, 
 Punjab within 30 days from the date 
 of which the applelant received copy 
 of the orders of appeal case. 
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 fJj gZso wkB:'r ofi;Noko ;fjekoh ;GktK,gzikp ih dh gqtkBrh T[gozs ikoh ehsk frnk j?. 
         ;jh$^ 
          tXhe ofi;Noko(nkJh), 
       tkL  ofi;Noko,;fjekoh ;GktK,gzikp,uzvhrVQ. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
tZb'AL ofi;Noko, 
         ;fjekoh ;GktK,gzikp,uzvhrVQ. 
 
 
tZbL gqpzXe fBod/;ae, 
         jkT{;c?v gzikp,uzvhrVQ. 
 
 
whw' BzL jkT{;c?v$Bj2$156J/$2010$21114 fwsh 19H11H10H 
 
 
ft;akL 1H fBrokB fJzihBhno jkT{;c?v dk ;z;Ek d/ ;/tk fB:w 2001 ftu nD;'fXnk g/ 
          ;e/b 14300^20100 Bz{ ghHvpfbT{Hvh d/ fBrokB fJzihBhno d/ ;e/b 
          14300^18600 nB[;ko ;'X eoB pko/. 
 
 2H ;z;Ek d/ ;/tk fB:w ;kb 2001 ftZu f;ZXh Gosh s/ seBheh nfXekohnK$  

   eowukohnK Bz{ ghHvpfbT{Hvh d/ g?NoB s/ ;e/b d/D ftu ;'X eoe/ gzikp ;oeko 
           d/ g?NoB s/ eoB pko/. 
 
jtkbkL nkg dk gZso BzL7$109$10^3 fty3$978 fwsh 19H10H10H 
 
:kd gZsoL 
 
 nkg ih dk fXnkB T[go'es jtkb/ nXhB gZso tZb fdtkT[Ad/ j’J/ fbfynk iKdk j? fe ft;a/ ;pzXh e/;K ftu 
jkT{;c?v d/ ws/ fwsh 25H8H10 ns/ ;z;Ek d/ eowukohnK s/ 5t/A g/ efw;aB dhnK f;cko;aK Bz{ bkr{ eoB bJh rfms 
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ew/Nh tzb’A gk; ehs/ ws/ Bz{ w[Zy oZyd/ j'J/ j/m fby/ nB[;ko wkB:'r ofi;Noko,;fjekoh ;GktK gzikp ih tZb' gqtkBrh 
fdZsh iKdh j?L^ 
1H jkT{;c?v gzikp d/ fBrokB fJzihBhno dk g/ ;e/b 14300^18600 fce; ehsk iKdk j? ns/ ;z;Ek d/ ;/tk fB:wK 

ftu th fJ; nB[;ko jh ;'X ehsh iKdh j?. 
2H w"i{dk seBheh ;Nkc (nfXekoh$eowukohnK) Bz{ ;z;Ek d/ ;oft; o{b ;kb 2001 d/ nXko s/ ghHvpfbT{Hvh 

(phHn?AvHnko)d/pokpo ;'X/ ;e/b fdZs/ iKd/ jB ns/ GftZy ftu seBheh nfXekohnK$eowukohnK dh Gosh 
eoB bJh T[BQK d/ sBykj ;e/b gzikp ;oeko d/ g?NoB d/ nXko s/ d/D bJh jkT{;c?v d/ ;oft; o{bK ftu ;'X 
ehsh iKdh j?.  

          ;jh$^ 
         tXhe ofi;Noko(vh) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
tZb'AL ofi;Noko, 
         ;fjekoh ;GktK,gzikp,uzvhrVQ. 
 
tZbL gqpzXe fBod/;ae, 
         jkT{;c?v gzikp, 
         uzvhrVQ. 
 
ft;akL ;/tkdko ekvo ftu'A fszB n;kwhnK ghHphHn?e;,fbcN ns/ vhHihHUgo/No ftZu spdhb eoB dh gqtkBrh d/D 

pko/. 
 
jtkbkL nkg dk gZso BzL8821 fwsh 29H8H11 
 
 nkg dk fXnkB T[go'es jtkb/ nXhB gzso tZb fdtk e/ fbfynk iKdk j? fe ft;a/ ;pzXh e/; ftu nkg tZb'A 

ehsh f;acko;a ns/ ;z;Ek d/ gq;ak;ae tZb'A gk; ehs/ ws/ ftu 24H8H11 Bz{ w[Zy oZyd/ j'J/ dh gzikp ;N/N e'ngq/fNt jkT[f;zr 

c?vo/;aB ;oft; o{bi a2001 d/ nB?e;uo d/ ro[Zg vh ftu j/m fby/ nB[;ko ;'X eoB dh gqtkBrh fJ; ;aos s/ fdZsh 

iKdh j? fe fJBQK fszB n;kwhnK dk gqktXkB ;z;Ek d/ ;/tk fB:wK ftu T[d'A sZe jh oj/rk fiBh fuo fJBQK n;kwhnK s/ 

ezw eod/ ofjDr/L^ 

Group-D  
 

Sr. Category Nos.of Post Scale Remarks 
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No. of  Post 
     

 
Existin
g 

 
Revise
d 

1 Peon               76 73 2520-414 
(un-revised) 
Now revised 
scale 4900-
10680+1300 
Gr.Pay 

Three posts of Peon converted in the 
following cadre in the same scale 2520-
4140(un-revised) now revised scale 
4900-10680+1300 Gr.Pay which passed 
by the Administrator of Housefed vide 
Resolution No. 263-A dt. 23.8.96 and 
against these post employees are 
already working in above said scale. 
 
1) PBX Operator       : 1 
2) DG Operator         : 1 
3) Lift Operator          : 1 

2                   
PBX                      
Operator 

- 
 

1 2520-4140   
(un-revised) 
now revised 
scale 4900-
10680+1300 
Gr.Pay 

This post converted from the Peon cadre 
in the same scale 2520-4140(un-revised) 
now revised scale 4900-10680+1300 
Gr.Pay in the light of resolution No. 263-
A, dt. 23.8.96 passed by the 
Administrator of Housefed and official 
already working against this post on 
above said scale. 

3                     
DG                        
Operator 

- 
 

1 2520-4140    
(un-revised) 
now revised 
scale 4900-
10680+1300 
Gr.Pay 

-As above - 

4                     
Lift                       
Operator 

- 
 

1 2520-4140   
(un-revised) 
now revised 
scale 4900-
10680+1300 
Gr.Pay 

- As above- 

 
 fJj gZso wkB:'r ofi;Noko,;fjekoh ;GktK,gzikp ih dh gqtkBrh Bkb ikoh ehsk frnk j?. 
         ;jh$^ 
        tXhe ofi;Noko(vh) 
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tZb'AL ofi;Noko, 
          ;fjekoh ;GktK,gzikp, 
          uzvhrVQ. 
 
tZbL gqpzXe fBod/;ae, 
         jkT{;c?v gzikp, 
         uzvhrVQ. 
 
 whw'A BzLo;;$jkT[f;zr$Bj1$156$;oft; o{bia$4640 fwsh 17H10H11 
 
ft;akL ;z;Ek d/ ;/tk fB:w 2001 ftu ekoiaekoh fJzihBhno dh frDsh ftZu ;'X eoB pko/. 
 
jtkbkL nkg dk gZso BzL9769 fwsh 26H9H11 ns/ 10337 fwsh 13H10H11H 
   
 T[go'es jtkb/ nXhB gZsoK okjhA ehsh f;acko;,;z;Ek tZb'A gk; ehs/ wsk fwsh 20H4H89 ns/ fJ; dcso d/ 

gZso BzL228 fwsh 9H1H90 okjhA fdZsh gqtkBrh nB[;ko ekoiaekoh fJzihBhno dh n;kwh dk nzdoki ;z;Ek d/ ;/tk 

fB:w 2001 d/ nB?e;uo J/, bVh BzL4 d/ soia ekoiaekoh fJzihBhno dh frDsh 1 s'A 2 eoB bJh ;'X eoB dh gqtkBrh 

fJ; ;aos s/ fdZsh iKdh j? fe fJj n;kwh ;z;Ek ftu ezw eo oj/ T[g wzvb nfXekohnK ftu'A T[BQK dh ;hBhnosk, 

ftfdZne :'rsk ns/ b'Vhd/A siaop/ Bz{ fXnkB ftu oZyfdnK iK gzikp ;oeko$b'e fBowkD ftGkr d/ fB:wK ns/ gzikp 

;oeko$;fjekoh ;z;EktK ftu' fe;/ ekoiaekoh fJzihBhno Bz{ ftd/;ah ;/tk s/ b? e/ fJj n;kwh Goh ikt/rh. gqzs{ 
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phHn?AvHnko ftGkr s'A fJbktk j'o gzikp ;oeko d/ ftGkrK d/ ekoiaekoh fJzihBhno fJ; n;kwh s/ v?g{N/;aB s/ bJ/ ik 

;eDr/ i' :'rsk g{oh eod/ j'D. 

  fJj gZso wkB:'r ofi;Noko,;fjekoh ;GktK,gzikp ih dh gqtkBrh Bkb ikoh ehsk iKdk j?. 

          ;jh$^ 

             ;[gov?AN(j$J) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
tZb'AL ofi;Noko, 
         ;fjekoh ;GktK,gzikp, 
         uzvhrVQ. 
 
tZbL gqpzXe fBod/;ae, 
         jkT{;c?v gzikp, 
         uzvhrVQ. 
 
 whw'A BzLo;;$jkT[f;zr$Bj1$156$7021 fwsh 19H12H2011H 
 
ft;akL jkT{;c?v ftu fibQk w?B/ioK dhnK 100# ftd/;ah ;/tk dhnK n;kwhnK Bz{ xNk e/ 25# jkT{;c?v d/ e/vo d/ 

BohyD nc;oK Bz{ soZeh d/ e/ GoB ;pzXh. 
 
jtkbkL nkg dk gZso BzL12185 fwsh 18H11H11H 
 
 T[go'es ft;a/ ;pzXh jtkb/ nXhB gZso okjhA G/ih siathia ns/ jkT{;c?v gzikp tZb'A gk; ehs/ ws/ fwsh 
22H8H08 Bz{ w[Zy oZyd/ j'J/ ;z;Ek d/ ;/tk fB:w 2001 ftu gfqtkBs ;Nkfczr g?NoB d/ nB[bZr^J/ ro[Zg ph d/ bVh BzL11 
ftu j/m fby/ nB[;ko ;'X eoB dh gqtkBrh gzikp ;fjekoh ;GktK fB:w 1963 d/ o{b 28 nXhB fdZsh iKdh j?L^ 
 
n;kwh dk Bkw w"i{dk gqktXkB$:'rsk gqtkBs gqktXkB$:'rsk 
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fibQk w?B/io 100# ftd/;ah ;/tk s/ ;oekoh 
jdkfJsK nB[;ko ;jkfJe 
ofi;Noko,;fjekoh ;GktK ftd/;ah 
;/tk s/ b? e/. 

1H 75# ftd/;ah ;/tk s/ ;jkfJe 
ofi;Noko,;fjekoh ;GktK ftu'A. 
2H 25# ekvo d/ BohyD nc;oK ftu soZeh 
okjh. Bohye nc;o fiBQK siopk 10 ;kb dk 
j't/ ns/ phHJ/ gk; j’D ns/ jkfJo fvgb'wK e'o; 
i/eo T[; t/b/ gk; ehsk iK pknd ftu gk; eoBk 
io{oh j't/rk. 

 
 

fJj gZso wkB:'r ofi;Noko,;fjekoh ;GktK,gzikp ih dh gqtkBrh Bkb ikoh ehsk frnk j?. 
          ;jh$^ 
              ;[gov?AN(j$J) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 


